Indent for Hospitality

Department/Branch………………………………...             Dated…………………………………..
 
1. Reason for which hospitality is required 
2. Event/meeting/conference/interview 
3. No. of persons: 
4. Venue				Date:			Time:
5. [bookmark: _GoBack]Type of hospitality :

   	      Tea:
                  High Tea:
                  Lunch: 
                  Any other specific requirement:
	
							Signature & stamp of indenting officer
							Name of the officer:
							Branch/Department:
							Mobile No.

	      ………………………………………………………………………………………………………………………………………     After hospitality	      ………………………………………………………………………………………………………………………………………
					                   Signature of the indenting officer after service.




Supply Order Register
	Sanction Order Register




















1. (I-Card Receiving No.: Starting From Page No.112 to 139)









					       
